
INTERNATIONAL INSTITUTE OF TROPICAL AGRICULTURE (IITA) 

INTERNAL & EXTERNAL  

ADVERTISEMENT 

Ref:IITA-HR-NRS2016-044 Position Title: Project Assistant II 

Locations: Abuja  Recruitment Type: National (2-year renewable contract) 

Date Posted: 28th October 2016 Closing Date: 12th November 2016 

 

The International Institute of Tropical Agriculture seeks suitable Nigerian for the 

positions below at the Institute’s headquarters in Ibadan and its station in Abuja. 

 

Position Responsibilities Qualification  

 

Project 

Assistant II  

Ref. IITA-HR-

NRS2016-044 B 

 

Abuja 

 

Successful candidate will among other 

things perform the following duties: 

 To undertake duties as directed / 

requested by the Pilot Manager to 
support the delivery and 

Implementation of AgResults 
project;  

 Track project deliverables using 

appropriate tools 

 Constantly monitor and report on 

progress of the project to all 
stakeholders  

 Present reports defining project 
progress, problems and solutions  

 Implement and manage project 
changes and interventions to 

achieve project outputs  

 Handle requests for information 

and data  

 Assist in data collection, analysis 

and presentation; 

 Prepare written responses to 

routine enquiries 

 Schedule and coordinate meetings, 

appointments  

 Prepare agendas for meetings and 

prepare schedules and minute 
taking; 

 Contribute to the work of 
AgResults as appropriate.  

 

HND/BSc in Management, Social 
Science or Agricultural related 
courses with at least Four (4) 

years of relevant work experience 
performing similar role. 

 
Competencies 
  

Ideal Candidate must; 

 Be computer literate with a 

good working knowledge of 
computer based control 
systems and shared network 

drives. 

 Have strong Excel skills. 

 Have excellent 
communication skills. 

 Experience of supporting a 

project manager. 

 Experience of supporting 

technology transfer to 
smallholder farmers or 
innovation 

commercialization in 
agricultural sector. 

 Have experience of 

supporting staffs remotely. 

 Experience of conducting or 

supporting training for 
agricultural enterprises. 

 Have good knowledge of 
management of aflatoxin. 



 Attend AgResults organized 

meetings and project initiatives as 
required. 

 Perform any their duties as may be 

assigned by the supervisor. 

 

 Have understanding of the 

approach to adopt in 
supporting growth of 

agricultural enterprises. 

 Have experience in data and 

sample collection; 
Experience in supporting 
stakeholders management 

activities. 
 

 

REMUNERATION: 

 

We offer highly competitive salary with equally attractive benefits and excellent working 

conditions in a pleasant campus environment. 

 

METHOD OF APPLICATION: 

Interested applicants should complete the online application attaching   detailed 

curriculum vitae saved with their names in Microsoft word format to IITA website: 

http://www.iita.org/careers no later than Two Weeks from the date of this publication. 

The application must include the names and e-mail addresses of three professional 

referees which must include the applicant’s current or previous direct Supervisor, 

professional colleague and evidence of current remuneration package. 

 

 

IITA is an equal opportunity employer and particularly welcomes applications from 

female candidates. 

 

 

 

http://www.iita.org/careers

